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MEMBERS PRESENT

MEMBERS ABSENT

Todd Hildebrand, Chairman
Bob Jordan, Vice Chair
Harry Averett, Member
Kurt Siebenaler, Member
Ann Land, Member
STAFF MEMBERS PRESENT
Sam Proffer, Planner and Zoning Administrator
Clark Melinkovich, Senior Engineer & County Recorder
Matt Olsen, Public Works Director
The meeting was brought to order at 7:00 p.m. by Chairman Hildebrand.
Approval of Minutes:
Commissioner Hildebrand asked if the Commissioners had reviewed the minutes from
the August 19th , 2021 meeting. All members affirmed that they had done so.
Commissioner Hildebrand asked if any members had any changes. There were none.
Commissioner Siebenaler motioned to approve the minutes, seconded by Commissioner
Averett.
Chairman Hildebrand called for a voice vote.
All voted aye. Motion carried.
Public Hearings:
Case No. 21.06 CRSD Marchbank Simple Subdivision
Commissioner Hildebrand introduced the case and asked staff to present. Planner and
Zoning Administrator Sam Proffer presented the case.
Mr. Proffer went over the application packet for the Commissioners citing the appropriate
sections of Chapter 6 Subdivision Regulations verifying that the submittal meets
minimum Chapter 6 requirements. Mr. Proffer explained that the minor subdivision was a
single 41.27-acre tract of land located in an un-platted development and sold by the
Walker Family Trust off Bishop Road. The applicant proposed to subdivide the property
into a 10.32-acre tract and a 30.95-acre tract.
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Mr. Proffer noted that the area is un-zoned and because it is outside of the Joint Review
Area of the City of Gillette, no zoning is required, and none is being requested. It was
also noted that the surrounding properties are rural residential and agricultural in nature.
The area has no central water or sewer and will be subject to individual wells and septic
systems.
Mr. Proffer did note that the applicant failed to file a public notice of intent to subdivide
as required by law prior to the Planning Commission meeting. Mr. Proffer stated that he
sought legal advice from the County Attorney’s office, and it was decided that with the
Commissioner’s permission the applicant could file the public notice for the Board of
Commissioners meeting.
Chairman Hildebrand asked Mr. Proffer if staff had received any comments on this case.
There were none. Chairman Hildebrand then asked if anyone in the audience wanted to
speak. There were none.
Chairman Hildebrand stated that if there were no further discussion, he would entertain a
motion. Commissioner Jordan made a motion to approve Case 21.06.CRSD Marchbank
Simple Subdivision.
The motion was seconded by Commissioner Averett.
Senior Engineer Melinkovich polled the commissioners.
Voting was as follows:
Commissioner Averett:
Commissioner Jordan:
Chairman Hildebrand:
Commissioner Land:
Commissioner Siebenaler:

Yes
Yes
Yes
Yes
Yes

Motion to approve carried.

5/0

Case No. 21.04 COZ Hess Rezoning Request
Commissioner Hildebrand introduced the case and asked staff to present. Planner and
Zoning Administrator Sam Proffer presented the case.
Mr. Proffer explained that this request is directly linked to the next case on the agenda,
the Hunter Hess Subdivision Plat. Mr. Proffer explained that the Hunter Hess Subdivision
entails taking approximately .265-acres from a tract of land located at 6302 Tassel
Avenue now zoned R-S and adding it to a tract of land located at 5201 Penny Lane
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currently zoned R-1. The additional land acquired by the Penny Lane location must be
rezoned to R-1 because a single parcel cannot have two zoning classifications.
Mr. Proffer went on to explain that the approval of the Hunter Hess Subdivision was
linked to the approval of the rezoning request.
Commissioner Averett stated that he was one of the mail notice recipients and he had
done some inquiries and said that he thought this was a good deal. Mr. Proffer noted that
staff had one phone call from a neighboring property and that they expressed support of
the rezoning.
Commissioner Siebenaler asked if anyone know what the purpose of the project.
Commissioner Averett offered that he knew the applicant and that he was of the
understanding that the applicants would like to build a shop. There was general
discussion about accessory structures and zoning regulations as it pertains to shops and
other residential uses.
Commissioner Siebenaler also noted that there was a discrepancy on the site plan and the
plat where a utility easement was shown on one and not the other. Commissioner
Siebenaler inquired if the easement had been vacated. Mr. Proffer explained that staff had
noted the same thing and that the final plat that was resubmitted had the easement shown
and that it was not vacated.
Chairman Hildebrand asked if there were anymore comments. There were none.
Chairman Hildebrand asked if anyone in the audience wanted to address the Commission.
No one came forward.
Chairman Hildebrand asked if there was a motion to approve. Commissioner Averett
motioned to approve the zoning request Case Number 21.04.COZ contingent upon
approval of the Final Subdivision Plat Case No. 21.08.COSP. Commissioner Jordan
seconded the motion.
Senior Engineer Melinkovich polled the commissioners.
Voting was as follows:
Commissioner Averett:
Commissioner Jordan:
Chairman Hildebrand:
Commissioner Land:
Commissioner Siebenaler:

Motion Carried.

5/0

Yes
Yes
Yes
Yes
Yes
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Case No. 21.08.COSP Hunter Hess Subdivision Final Plat
Commissioner Hildebrand introduced the case and asked staff to present. Planner and
Zoning Administrator Sam Proffer presented the case.
Mr. Proffer noted that this presentation was a re-cap of the previous case as it pertained to
the specifics of one parcel located at 5201 Penny Lane acquiring approximately .265acres from the property located at 6302 Tassel Avenue to increase their lot size to a total
.485-acres.
Mr. Proffer noted that no new infrastructure was required, and that the proposal met all
zoning and subdivision regulations and no physical changes were being made to the
properties.
Chairman Hildebrand asked if staff had received any comments on the project and again,
Mr. Proffer noted that one neighbor had called in support of the request.
Mr. Proffer did bring to the attention of the Commissioners that the applicant failed to
publish a public notice of intent to subdivide. Mr. Proffer noted that with the permission
of the Commissioners, public notice could be published for the Board of Commissioners
final public hearing.
Commissioner Siebenaler questioned how far north Katrina Avenue extended adjacent to
the Penny Lane lot based on the final plat depiction of the right of way. After discussion,
no definitive answers were obtained. Commissioner Siebenaler asked that staff clarify the
extent of the Katrina Avenue and have it reflected accordingly on the final plat. Staff said
that they would.
Chairman Hildebrand asked if there were any more questions or comments, and if none
he would entertain a motion to approve. Commissioner Jordan motioned to approve the
Hunter Hess Final Subdivision Plat Case No. 21.08.COSP pending completion of all
Planning Considerations. Commissioner Siebenaler seconded the motion.
Senior Engineer Melinkovich polled the commissioners.
Voting was as follows:
Commissioner Averett:
Commissioner Jordan:
Chairman Hildebrand:
Commissioner Land:
Commissioner Siebenaler:

Yes
Yes
Yes
Yes
Yes

Motion to approve carried.

5/0
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Old Business:
None
New Business:
Sketch Plat Submittal / Saddle Ridge Estates Major Subdivision
Mr. Proffer introduced the Pasek family and their agent Sheila Slocum with PCA
Engineering. He then went on to explain that the purpose of a Sketch Plat review by the
Commissioners is an opportunity for the Commissioners to give feedback to the applicant
and if they see any problems or challenges with the proposal. It was also noted that this
was not a Public Hearing and the feedback at this meeting was non-binding. Mr. Proffer
then went on to describe how staff had previously met with the applicant and directed the
Commissioners attention to the attached minutes of that internal meeting.
The applicants then came forward and began to present their case. There was lengthy
discussion about the length of the road, whether the road was considered a cul-de-sac or
dead-end road, the fact that they were proposing on-lot wells, on-lot septic systems, etc.
There was also discussion about how the project would impact Shiplap Estates and
Shiplap Spur Road. There was also discussion about WYDOT approval and any impacts
on ingress/egress off Highway 50 onto Shiplap Spur and the additional traffic impacts.
There was also concern by the Commissioners about the ability of the project to fund the
cost of maintenance of the roads, etc. by themselves. Commissioner Hildebrand
expressed concern about potential costs that could be incurred by the County through
grants, etc. There was general discussion about Improvements and Service Districts,
responsibilities of Districts and homeowners, etc.
The applicants also discussed options for additional ingress/egress easements and
whether they could obtain those easements from adjacent landowners.
Commissioner Siebenaler asked Mr. Proffer directly if staff had identified anything in the
proposal that conflicted with current subdivision regulation. Mr. Proffer responded by
directing the Commissioners attention to the minutes of the internal staff meeting with
the applicants and noted the emphasis had been on the need of a second ingress/egress,
traffic impacts, length of cul-de-sac problems, no centralized water system, etc.
Mr. Proffer reminded the Commission that they can recommend variances if requested by
the applicants. Mr. Proffer summarized that staff felt that the applicant should include
specific requests for variances along with proposed alternative solutions to the
Commission rather than just saying that they can’t or won’t be able to meet the
regulations.
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After lengthy discussion regarding the topics surrounding subdivision standards etc., the
applicants expressed a desire to receive a decision from the Commissioners if they would
be in favor of the project as proposed. The Commission wanted more time and
information from the applicant before they could give definitive feedback.
Chairman Hildebrand specifically noted that he would like to see proposals of an
Improvement and Services District, Covenants, roadway service funding, etc.
Commissioner Siebenaler specifically noted that he was having problems with the length
of the dead-end road.
After additional discussion, the Commissioners decided that they needed more time and
information before they could provide any definitive answers. It was agreed that Planning
staff would research and provide more information for the Commissioners and that the
applicant would do the same and that information could be presented to the
Commissioners at the next meeting in October.
Adjournment
Chairman Hildebrand thanked those who attended for being there and asked if there was
anyone who would like to make further comments. There were none.
There being no further business to come before the Board, Chairman Hildebrand
adjourned the meeting at 8:05 p.m.
__________________________________________
Chairman Hildebrand, Planning Commission Chairman

NOTE: Campbell County Planning Commission meeting minutes contain a summary of
discussions and are not intended to be verbatim.

500 South Gillette Avenue
Suite 1400
Gillette, Wyoming 82716
(307) 685-8061
(307) 687-6349

DEPARTMENT OF PUBLIC WORKS
September 16th, 2021
PRE-MEETING WORKSHOP
CAMPBELL COUNTY PLANNING COMMISSION
The September 16th pre-meeting workshop of the Campbell County Planning Commission began at 6:00
P.M. in the Public Works conference room. Members present were: Bob Jordan, Harry Averett, Kurt
Siebenaler, Todd Hildebrand and Anna Land. Staff present were Sam Proffer, Planner and Zoning
Administrator, and Clark Melinkovich, Senior Engineer & County Recorder.
There was general discussion about subdivision standards, vacation of roads, and the need for future
updates to Chapter 6 Subdivision Regulations, especially as it pertains to the development of large-acre
parcels of land that are currently exempt from Chapter 6 Regulations.
No official action was taken.
The workshop adjourned at 6:55 P.M.

Sam Proffer
Planner and Zoning Administrator

Engineering

Building

Planning

Surveying

Solid Waste

Facilities

ENCLOSURE 1

21.02.COMP
Nettle Creek Minor Subdivision
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500 South Gillette Avenue
Suite 1400
Gillette, Wyoming 82716

Public Works Department
(307) 685-8061
(307) 687-6349 Fax

Nettle Creek Minor Subdivision
Minor Final Plat
October 13, 2021

Planning Commission Meeting
October 21st, 2021
Applicant: Sunshine Real Properties / Scott Brady

Board of Commissioners Meeting

Case Number: 21.02 COMP

Agent: Richard Doyle, Doyle Land Surveying
Summary: The applicant is proposing to subdivide a 25.90-acre tract of land into 2 lots: Lot 2A
a 15.90-acre parcel, and Lot 2B a 10.00-acre parcel.

Legal Description: Lot 2, Nettle Creek Subdivision (25.90 acres)
Location:

The property address is currently 7 Nettle Creek Ct.

Current Zoning: R-S, Residential Suburban
Proposed Zoning: No Change
Existing Land Use: There is a home currently under construction on the northern portion of
the lot that is proposed to be Lot 2A. The proposed Lot 2B is vacant land.
Adjacent Land Use: North: Rural Residential Use (R-S and R-R zoning)
South: Residential / Agricultural (Unzoned)
East: Rural Residential (R-S zoning)
West: Rural Residential (Unzoned)
Water Source: Cook Road Water District
Wastewater: Individual septic systems
2

Background:
The original Nettle Creek Subdivision was a 2-lot subdivision that was approved by the County
in April of 1997 under the 1996 Campbell County Subdivision Regulations. The proposal
contained appropriate right of way widths, water source, covenants, and a road maintenance
agreement. Public road access to both lots was via the Nettle Creek Court cul-de-sac. No other
public road access is provided. (Reference Exhibit ‘A’)
Lot 1 of that original subdivision was split into two lots in 2003 and included a modified
Declaration of Covenants that referenced the original road maintenance agreement. Dedicated
public right of way access to those two lots is via the cul-de-sac. (Reference Exhibit ‘B’)
The current proposed subdivision plat of Lot 2 of the Nettle Creek Subdivision utilizes the same
dedicated public right of way cul-de-sac to access both proposed lots.
The original plat submittal and proposed infrastructure that was approved in 1997 substantially
met the minimum requirements of subdivision development at the time. However, the developer
failed to complete construction of the proposed cul-de-sac and the full width two-lane road as
required and as was proposed. Nettle Creek Court as constructed is essentially a one-lane road
with no turn-around terminating at utility, water line, and drainage easements being used as a
road. (See photo, Exhibit 'A')
Further, existing lots 7 Nettle Creek Ct. and 30 Nettle Creek Ct. driveway entry points utilize
the utility, drainage, and water line easement to access their homes. While not dedicated for
public use, local traffic also utilizes those easements to connect to North Valley Avenue and
then on to Montgomery Road.
Discussion:
Chapter 6 Subdivision Regulations Section 6.9 specifies development criteria for all Minor
Subdivisions. After internal staff review, a memo addressing development requirements was
sent to the applicant and his agent for review and comment. (Reference Exhibit ‘C’)
Significant items referenced are the non-compliant roadway, storm drain size, and road
maintenance agreement. Important for discussion is the development of the cul-de-sac to ensure
that public right of way and emergency vehicle turn-around is maintained if the utility
easements are ever blocked or impaired for any reason.
It appears that a road maintenance agreement exists, but no reference to participation in that
agreement has been made by the applicant. (Reference Exhibits ‘A’ and ‘B’)
The applicant’s agent Mr. Richard Doyle has submitted a request for variances to infrastructure
improvement and road maintenance agreements for this project. (Reference Exhibit ‘D’, Doyle
Surveying letter dated 10/6/2021)
3

Summary Response:
All Minor Subdivisions must go through the same process for review, even if it is a
resubdivision of an existing subdivision. Each new proposed re-development of land must be
evaluated on its’ own merits and impact on existing infrastructure and addressed accordingly.
Based on the level and intensity of proposed development, new or upgrading of existing
infrastructure may be required. With that criteria in mind, staff evaluated existing records and
identified three significant items, namely roadway/cul-de-sac development, culvert sizing, and
provision for roadway maintenance.
Based on Mr. Doyle’s letter to our office, he and his client are asking for 4 variances as listed
below:
1.
2.
3.
4.

Variance to culvert sizing and installation
Variance to roadway construction
Variance to Subdivision Improvements Agreement and Guarantee
Variance to creation/participation of Associations or Districts for Subdivision
Maintenance (roadway maintenance)

The Planning Commission recommendations on these four items will be forwarded to the
Board of Commissioners for final resolution. Reference Exhibit ‘E’ with applicable Chapter 6
Subdivision regulations for development standards and variance criteria.
Exhibits:
Exhibit ‘A’, Nettle Creek Subdivision 1997 Original Plat and Agreements (pgs. 16-27)
Exhibit ‘B’, Nettle Creek 2003 Resubdivision of Lot 1 and Agreements (pgs. 28-44)
Exhibit ‘C’, Nettle Creek Staff Review Memo and Correspondence (pgs. 45-54)
Exhibit ‘D’, Doyle Land Surveying Memo Response and Variance Request (pgs. 55-56)
Exhibit ‘E’, Applicable Chapter 6 Subdivision Regulations (pgs. 57-60)
Findings of Fact:
The submittal dated September 9th, 2021 met all requirements found in Chapter 6 Sections 6.8
through 6.9 except for the items listed in the Summary Response above and a Title Report
and Consent to Subdivide.
Planning Considerations:
1. Resolve roadway / culvert improvements and road maintenance agreement items.
2. Provide Title report.
3. Provide consent to subdivide.
4

Staff Recommendation:
Staff recommends approval of the Nettle Creek Minor Subdivision Plat Case No. 21.02.COMP
upon completion of all planning considerations.
Planning Commission Recommendation:

5

6

7

8

9

10

DEPARTMENT OF PUBLIC WORKS
Building & Planning Division
500 S. Gillette Avenue, Suite 1500
Gillette Wyoming 82716
Phone 307-682-1970 Fax 307-687-6468

9/15/2021

RE: Nettle Creek Minor
Legal Description: Lot 2 Nettle Creek Estates Subdivision

Dear Neighboring Landowner:
I would like to inform you of a proposed Minor Subdivision Final Plat request in your area. If you
should have any concerns or comments, you are invited to attend the following public hearing:
The County Planning Commission will review the Minor Subdivision Final Plat request at their
meeting on Thursday, October 21, 2021 at 7 p.m. in the Commissioners’ Chambers of the
Courthouse, 500 South Gillette Avenue, Gillette, Wyoming.
The attached aerial photo shows the proposed project location highlighted in yellow.
If you are unable to attend the meeting and have any comments regarding this proposal, you may
send a signed letter or fax to this office and it will be forwarded to the Commissioners on your behalf.
Copies of project documents are enclosed for your review. Please do not hesitate to contact us at
682-1970 if you have any questions.
Sincerely,

Sam Proffer
Planner and Zoning Administrator
Enclosure: Aerial Map, Site Plan

Engineering $ Building $ Planning $ Surveying $ Solid Waste $ Facilities Maintenance
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9/15/21, 4:53 PM

Atlas Explorer

Area within the
yellow boundaries
to be subdivided
into 2 parcels

Lot 2 Nettle Creek
Estates Subdivision

Campbell County

 7 NETTLE CREEK CT

 

-105.644706 44.280173 Degrees
https://ccgiscoop.maps.arcgis.com/apps/webappviewer/index.html?id=341c686405844facac343791a1bff9ee
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Nettle Creek Ct. Roadway
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Exhibit 'C'
Department of Public Works

Matt Olsen, P.E., Director

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716 ● 307-685-8061 ● Planning 307-682-1970 ● Solid Waste/Recycle 307-682-9499

MEMORANDUM
TO:

Mr. Richard Doyle, Doyle Land Surveying

CC:

Clark Melinkovich, Tony Knievel, Eric Acton, Sunshine Real Properties LLC

FROM:

Sam Proffer, Planner and Zoning Administrator

DATE:

September 28, 2021

SUBJECT:

Nettle Creek Ct. Minor Subdivision / Case #21.02.COMP

Mr. Doyle:
Staff has completed the internal review of the Nettle Creek Minor Subdivision application received in our
office on September 9th, 2021. Please see the comments/corrections noted below.
•
•
•
•
•
•
•
•
•
•
•

The parcel shown in this survey is .9 acres smaller than the original Lot 2 in the Nettle Creek
Estates Subdivision. Explain why and how the corners found, and distances do not match those of
record.
Show a distance along the west boundary of Lot 2A
If the Northwest corner of Lot 2A is a Sixteenth Corner, provide a description and show the
Corner Recordation to be filed. (The property to the north may encroach, or be encroached upon)
The site plan and the plat don’t match up for all the bearings and distances
The 50’ Drainage easement needs a tie and bearings/distances for the easement
Possible “no-build” buffer for existing well (Reference attached comments from Campbell
County Fire Department.)
This first bullet point list has been
Label easement on the east boundary of Lot 2A
addressed except for the letter from
Dedication section has ownership under multiple names
Road Water District
Notary acknowledgement label is illegible
Provide acknowledgement from Cook Road Water District verifying capacity and ability to
service the new lot.
Provide location of water tap installation stub-out on the plat.
Minor Subdivision Improvements: Chapter 6 Section 6.9(e) requires compliance with Section 7
‘Subdivision Design Standards’. The following items must be addressed:

•

Chapter 6 Section 7.2(d)(i-v) regulations require road culverts to meet the 25-year rain
event. Existing culvert at this site was sized for a 10-year event and must be upgraded
accordingly. Drainage reports are on file at our office for review and use.

•

Chapter 6 Section 7.5(d)(i) regulations requires that roadways to each lot must be 22’ minimum
width. Existing road does not mee this minimum. Reference Appendix 10 (attached) for
minimum road design standards. Also reference attached Campbell County Fire Department
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Cook

Department of Public Works

Matt Olsen, P.E., Director

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716 ● 307-685-8061 ● Planning 307-682-1970 ● Solid Waste/Recycle 307-682-9499

Access comments. Information on road construction permitting can be obtained from our office
by contacting Senior County Engineer Clark Melinkovich at 685-8061.
•

Chapter 6 Section 8.2 Subdivision Improvements Agreement and Guarantee for infrastructure
improvements required—See Appendix 15 (attached) for details.

•

Chapter 6 Section 8.3 Association or District for Subdivision Maintenance required. Provide
verification of an Improvements and Service District or Homeowners Association as applicable
demonstrating agreement to maintain improvements.

Please call or email with comments and/or questions.
Thank you,
Sam Proffer

Enclosures: Appendix 10, Appendix 15, CCFD Plan Review dated 9/16/2021
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APPENDIX 10: ROAD PROFILES
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APPENDIX 15: SUBDIVISION IMPROVEMENTS AGREEMENT
AGREEMENT RELATING TO
COMPLETION OF IMPROVEMENTS IN THE
SUBDIVISION
THIS AGREEMENT, entered into as of the
day of
, 20
, by and
between the BOARD OF CAMPBELL COUNTY COMMISSIONERS, CAMPBELL COUNTY, WYOMING
(hereinafter called "County"), and ______________________________ (hereinafter called
"Subdivider").
WITNESSETH:
1. That the Subdivider has submitted to the County for approval an application for a
subdivision permit and a subdivision plat of the
Subdivision;
and
2. That certain improvements are required by the Campbell County Subdivision Regulations,
(hereinafter called "regulations"), to be installed by the Subdivider; and
3. That the Subdivider is required by the regulations to install or guarantee the installation of
all required public improvements according to plans and specifications approved by the
Applicable Director and the Wyoming Department of Environmental Quality prior to
approval of the subdivision plat; and
4. That the amount of the guarantee is based on an estimate made by the Applicable Director
and is in an amount not less than 125% of the estimated cost of all required public
improvements remaining to be installed and approved; and
5. That the Subdivider has furnished to the County a guarantee of the proper installation of
public improvements in the following form: An Irrevocable Letter of Credit, Number
from the
in the amount of dollars ($
). That
the expiration date of the Letter of Credit is no less than 120 days after the date of
completion of the improvements as specified herein.
NOW THEREFORE, the parties do mutually agree as follows:
1. All public improvements shall be designated on Exhibit "A" to this contract, attached hereto
and incorporated herein by this reference, and being a list of the required improvements
and Engineer's estimate of construction costs as approved by the Applicable Director, shall
be constructed and completed by the Subdivider according to the plans and specifications
prepared by
, and approved by and recognized as paid
for by the Applicable Director as hereinafter provided.
2. All improvements designated on Exhibit "A" shall be installed, constructed, completed and
paid for by the Subdivider within
(
) months of the date hereof. All
construction shall be performed in a good and workmanlike manner in accordance with all
applicable County and State Standards, rules and regulations governing such construction.
3. The subdivider shall inform the Applicable Director at least once a month as to the progress
of construction, shall give written notice to the Applicable Director of completion of
improvements or categories thereof and shall cooperate in the reasonable inspection of
improvements by the Applicable Director.
6-76

50

4. Within 21 days after receipt of the above notice of completion, the Applicable Director shall
inspect the improvements to which the notice of completion applies and, within 21 days
after receipt, give the Subdivider either written notice of approval or written notice of
disapproval and corrective action required. Upon completion of corrective action, then
notice, inspection and approval or disapproval of the same shall be required in a like manner
as above. Written notice of approval of the Applicable Director of an improvement or
corrective action, or failure of the Applicable Director to inspect, approve or disapprove the
same within 21 business days from receipt of the compliance notice, shall constitute
approval by the Board of Campbell County Commissioners of the completed improvements
or corrective action under the terms of this agreement.
5. The estimated cost of constructing the public improvements is agreed to be that set forth in
Exhibit "A". The Irrevocable Letter of Credit, Number
from the
in the amount of __
_
dollars
($
) is to guarantee that the funds are available for the completion of the
public improvements described in Exhibit "A". Upon completion of all public improvements
and approval of the public improvements by the Applicable Director, this agreement shall
become null and void and of no force and effect in which event the Irrevocable Letter of
Credit shall be returned to the Subdivider.
If the improvements are not completed and approved on or before the end of the contract
period, then the County shall take action necessary to obtain funds from the Irrevocable
Letter of Credit to complete the described improvements and to recover the cost thereof
including the administrative costs incurred as a result of the failure of timely completion.
In the event the amount of the Irrevocable Letter of Credit is not sufficient to complete the
improvements as designated in Exhibit "A" to the approval of the Applicable Director then
the Subdivider shall be liable for any such insufficiency. In the event the County does bring
legal action to enforce such liability, then, it shall be entitled to all its cost of suit and
reasonable attorney fees. The liability of the institution issuing the Irrevocable Letter of
Credit shall not exceed the face amount thereof.
IN WITNESS WHEREOF, the parties hereto have executed this agreement in duplicate each of
which is deemed an original, as to the date first above written.
BOARD OF COUNTY COMMISSIONERS
ATTEST: _________________________________________ Chairman
_________________________________________ County Clerk
SUBDIVIDER:
(Corporate seal and notary) ____________________________________
STATE OF WYOMING

)
) ss.
COUNTY OF CAMPBELL )
The foregoing instrument was acknowledged before me by
this _____ day of ______________, 20___.
Witness my hand and official seal.
_______________________________________ Notary Public

,
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My Commission Expires:
STATE OF WYOMING )
) ss.
COUNTY OF CAMPBELL )
The foregoing instrument was acknowledged before me by
this _____ day of ______________, 20___.
Witness my hand and official seal.
_______________________________________ Notary Public
My Commission Expires:

,

6-78
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Exhibit 'D'
Doyle Surveying, Inc.
801 EAST 4TH ST ~ STE 15 ~ GILLETTE, WY 82716
Phone 307-686-2410

October 6, 2021
Campbell County Public Works
510 S Gillette Ave
Gillette, WY 82716
ATTENTION: Sam Proffer
RE: Resubdivision Lot 2, Nettle Creek Estates
This letter is being written as a response to your memo dated 9/31/21 regarding the above
referenced project. This resubdivision was submitted under advisement from the previous
Planning Director, Megan Nelms. Prior to submittal it was discussed with the Planning
Department by the landowner, Scott Brady with Sunshine Real Properties, LLC. The owners
intention is to build a residence on the North half of the lot and to split off the South 10 Acres as
an individual lot. Since the net result would be to only increase the three lot subdivision by
one lot, there would be a simple resubdivsion with no need for reports, engineering studies or
upgrading the existing infrastructure.
The owner contacted me about providing the surveying and to prepare the plat. Prior to
beginning, I put in a call to the Planning Director to confirm that this is how the split of the lot
was to proceed and with that in mind, that is how the plat was prepared and submitted.
The original subdivision was approved and filed in 1997. All of the requirements were
completed and the subdivision acceptable as of that date. This is a resubdivision of an existing,
approved subdivision, not a new subdivision, The new standards should not apply. It is
unreasonable to think that a resub of a single lot should create and entire redo of the
improvements to update standards because it is impossible to understand the reality of how this
could be completed. This is putting a totally undoable onerous onto the landowner. The
landowner does not own the road or the culverts, they are owned collectively by all of the
landowners and arguably by the County. He does not have the right, on his own, to alter them
in any manner. He cannot, individually, shut down access and cannot work in the right of way
that he does not own. How could he get insurance to cover the work on land that is not his?
As far as the bonding for the improvements, the landowner does not own the area where the
work is to be completed and therefore a bond would need to be issued to all of the lot owners in
the subdivision and the County. It might be able to be done if there was a working HOA, but
why would they want to be involved in the funding of the improvements. It is not like a regular,
new, subdivision where the developer owns everything, can borrow against the land, and
complete the work on his own. If there is no operative HOA, how can our landowner force the
neighbors to be involved? It cannot be done and it is totally impractical to understand how these
requirements could be met.
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Your most recent memo does not hold with what was agreed upon with your predecessor.
The last four bullet items in the memo need to be either removed or a variance needs to be
acknowledged that these items were not required. We have provided countless similar
resubdivisions for properties in the county and know of no instances where improvements were
required to be completed to current standards. Treating any resubdivision like a new
subdivision and forcing all development to be brought up to updated standards would set a new
precedent that make it difficult if not impossible for them to be completed and ultimately
limiting growth in the County. This should not be the goal of the Planning Department.

Respectfully submitted;

Richard T. Doyle
DOYLE SURVEYING, INC.
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Exhibit 'E' Applicable Regulations
4.3

Variances

(a)

The applicant may request a variance from the design standards and infrastructure requirements
of Section 7, Subdivision Design Standards. The Board may approve a variance when it finds that
all of the following conditions are met:
(i)

The variance will not be detrimental to the public health, safety or general welfare or
injurious to other adjoining properties.

(ii)

Due to the physical surroundings, shape or topographical conditions of the property
involved, strict compliance with the regulations will impose an undue hardship on the
owner. Undue hardship does not include personal or financial hardship, or any hardship
that is self-imposed.

(iii)

Any variance granted shall constitute the minimum adjustment necessary to alleviate the
hardship.

(iv)

The variance will not cause a substantial increase in public costs, now or in the future.

(v)

The variance will not result in a subdivision that conflicts with any adopted Comprehensive
Plan, Land Use Map or Zoning Regulations.

(vi)

The variance is consistent with the surrounding community character of the area.

(vii)

The variance is consistent with the intent and purposes of this Chapter.

(b)

All requests for variances shall be submitted in writing and will be referred to the Commission for
comment and recommendations prior to any action being taken by the Board. The findings and
actions of the Board with respect to each variance request shall be stated in writing in the
minutes of the Board and a copy thereof provided to the Department. In granting approval, the
Board may require such conditions which will ensure substantial compliance with the objectives
and standards of these regulations

(c)

An application for a variance shall be submitted after the application and plat, if required, for
which the variance is sought has been reviewed and acted upon by the Commission. The
provisions of any variance granted by the Board shall be incorporated into the subdivision plat or
relevant document.
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6.9

Minor Subdivisions

The following additional requirements apply to Minor Subdivisions:
(a)

The Minor Subdivision process may be utilized for subdivisions consisting of 5 parcels or less, all
greater than 5 acres in size, provided the Department finds that there are no grounds to consider
the subdivision a Major Subdivision.

(b)

The Minor Subdivision process may not be utilized if the parcel proposed for Subdivision is
adjacent, or in close proximity, to a previously platted Minor Subdivision developed by the same
owner or Associated Entities. Instead, the subdivision shall be processed as a Major Subdivision.

(c)

All Minor Subdivision Final Plat applications shall include all information as required by Appendix
2, Plat and Application Requirements Checklist.

(d)

The Minor Subdivision Final Plat and all of the required documents and material shall conform to
the design and engineering standards, other specific requirements set forth in this Chapter, and
any conditions of approval stipulated by the Commission.

(e)

All Minor Subdivisions shall be designed and constructed so as to provide all required
improvements and infrastructure as may be required by the applicable provisions of Section 7,
Subdivision Design Standards.

7.2

Floodways and Drainage

(d)
All subdivision applications shall include a drainage report prepared in accordance with
Appendix 7, Drainage Report Outline. The report must identify necessary improvements that will allow
stormwater to pass through the subdivision in a non-disruptive manner. General requirements include:
(i)

Identify drainage basins.

(ii)

Model 25-year, 24-hour design storms for the drainage basins.

(iii)

Size all culverts, ditches, swales, and other storm drain improvements appropriately.

7.5

Roads and Streets Design Standards

(d)

Cross Sectional Standards:
(i)

Roadway Width. Minimum roadway width, including shoulders, is 22 feet. This
corresponds to AASHTO Chapter 5 with 18’ minimum traveled way and 2’ minimum
shoulders.
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(vi)
Cul-de-sac length. Cul-de-sacs shall not be longer than 1000 feet, including the
turnaround, unless a deviation is approved by the Commission after a positive recommendation from
the Applicable Director. The turnaround shall have a right-of-way radius of 60 feet minimum and a
surfacing radius of 50 feet minimum.
8.2

Subdivision Improvements Agreements and Guarantees

(a)
If the plat is to be recorded with the Campbell County Clerk prior to the final installation and
approval of all required improvements, the following is required:
(i)
Approved permits to construct for all infrastructure improvements required in the
subdivision.
(ii)
A cost estimate prepared by an Engineer, for the total installation cost of those
improvements, as well as the cost of any professional services required to complete the
installation.
(iii)
A Subdivision Improvements Agreement (See Appendix 15, Subdivision Improvements
Agreement) and associated irrevocable letter of credit, funds in escrow or other Board approved
guarantee of attestable value shall be provided to the Board in the amount of 125% of the
approved cost estimate.
(iv)
The agreement shall authorize the time for the completion of improvements up to a
maximum of 18 months. Upon request and after review, the Board may authorize a 6-month
extension of the agreement.
8.3

Associations or Districts for Subdivision Maintenance

(a)
An Improvement and Service District, homeowners’ or landowners’ association, or equivalent,
shall be formed for all new Minor and Major subdivisions to provide for the maintenance of Subdivision
roads and other infrastructure.
(i)
New subdivisions are encouraged to join or merge with an existing Improvement and
Service District or association in an adjacent Subdivision, or a Subdivision whose roads are used
for access to said Subdivision.
(b)

The district or association shall, as a minimum, provide for the following:
(i)

Adequate funding and means for enforcement.

(ii)
Continuous health and safety inspections and immediate maintenance to correct unsafe
conditions.
(iii)

A method for receiving and processing complaints.

(iv)
Regular maintenance program where needed for roads, parks, buildings, utilities, and
other commonly-owned facilities.

59

(c)
Documents for the formation of Improvement and Service District or Homeowners Association
shall be recorded concurrently with the final plat.
(d)
All homeowners' or landowners' associations are the responsibility of residents within the
subdivision. Campbell County has no responsibility to ensure that associations adequately perform their
assigned duties.
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ENCLOSURE 2
Hunter Hess Subdivision Update

MEMORANDUM

TO:

Campbell County Planning Commission

FROM:

Sam Proffer, Planner and Zoning Administrator

SUBJECT:

Pasek Sketch Plat Submittal / 2nd Meeting

DATE:

October 21st Planning Commission Meeting

Dear Planning Commissioners:
This is a follow-up to the September 16th, 2021 Planning Commission meeting regarding the
Sketch Plat for the proposed Saddle Ridge Subdivision as presented by the Pasek family.
Review: the Pasek family is subdividing approximately 485 acres into a proposed twenty lot
subdivision located at the end of Shiplap Spur, accessed off Highway 50 approximately 2
miles south of the intersection of Highway 50 and Southern Drive. The proposal does not meet
all requirements of Chapter 6 Subdivision regulations. See attached Exhibit ‘A’ for the full
submittal that was presented at the September 16th meeting.
The applicant’s agent Sheila Slocum with PCA Engineering has provided a written request for
specific variances (attached) to Chapter 6 Subdivision Regulations.
Also included is correspondence from Fire Marshall Eric Acton on the proposal.
The purpose of this meeting is for the Planning Commission to give feedback to the applicants
on whether they will recommend approval of the variances. If not, the developer has two
choices; they can revise the plan to comply with Chapter 6 Regulations or they can subdivide
in accordance with statutory exemptions for 35-acre and larger parcels.
RECAP: Specific items of the proposal that do not comply with Chapter 6 Regulations:
1. Dead end roads/Cul-de-sac length, Ch. 6, Section 7.5(K)(iii-vi): No dead-end roads
and no Cul-de-sacs longer than 1000 feet in length.
Staff comments:
Dead end streets are prohibited; however, a dead-end street that terminates at a subdivision

property line for future connection to neighboring land (preferred for connectivity) may be
acceptable provided that a temporary developed turnaround (temporary cul-de-sac) is
installed for emergency purposes subject to Fire Department approval.
Permanent cul-de sacs longer than 1,000 feet are prohibited without recommendation by staff
and approval by the Commission. Reference the attached Fire Department correspondence for
a full discussion on this subject.
2. Road design, 90-degree turns, Ch. 6, Section 7.5(c): Road design must be for 30 mph
traffic. The road as proposed has two 90-degree turns.
Staff comments:
The two 90-degree turns could simply be treated as intersections with signage accordingly.
Discussion with the Fire Department indicates that this is acceptable.
3. Public Water System, Ch. 6, Section 7.9(d): Major Subdivisions must create a Public
Water System.
Staff comments:
Appendix 1 to Chapter 6 Subdivision Regulations states that the Planning Commission and/or
Board of Commissioners may make this requirement optional for developments with 5-acres
parcels and greater.

Summary:
The Planning Commission has the authority to recommend variances/deviations. Please reference the
attached applicable section from Chapter 6 Subdivision Regulations ‘Variance Criteria’. All other
Chapter 6 regulations must be met.

Enclosures:
• Email Correspondence to PCA Engineering
• PCA Variance Request
• Chapter 6 Street Layout/Geometry Standards
• Chapter 6 Variance Criteria
• Fire Department Correspondence
• Exhibit ‘A’ September 16th, 2021 Planning Commission Sketch Plat Submittal

Ch apt er 6 — S u b di vis i on Re gu l at i o ns

(k)

(ii)

At least one public access with minimum 60-foot dedicated right-of-way shall be
provided to all subdivisions. For subdivisions with 30 lots or more, at least two
public accesses with minimum 60-foot dedicated right-of-way must be provided
per Fire Department standards.

(iii)

Specific design standards for any roads within a development that may be classified
as major or minor Collectors or rural Arterials shall be those specified in the County
Road Manual.

Street Layout/Geometry Standards:
(i)

Geometric design. Design of roadways and streets shall follow previous Design
Standard sections in this manual.

(ii)

Through Traffic. Local streets shall be designed to discourage through traffic.
Intersections of local streets with major streets shall be minimized.

(iii)

Stubs/extensions. Provisions for an efficient street system must be made by the use
of stub streets or extensions of new streets to connect to the existing streets, and
by the use of developed rights-of-way. Any subdivision plat submitted for approval
shall be designed to permit continuation of streets into adjacent subdivisions
unless there is justification for an alternate design.

(iv)

Extent of roadway construction. Roadways and streets are to be constructed by the
developer to the furthest subdivision boundary line and utilized to access adjacent
properties. No unimproved rights of way are allowed.
(A)

A temporary turnaround will be installed by the developer at the end of the
constructed roadway. Minimum radius of surfacing for temporary
turnarounds shall be 50 feet.

(B)

Dead end streets are prohibited.

(v)

Street intersection limits. Not more than two streets shall intersect at one point.

(vi)

Cul-de-sac length. Cul-de-sacs shall not be longer than 1000 feet, including the
turnaround, unless a deviation is approved by the Commission after a positive
recommendation from the Applicable Director. The turnaround shall have a rightof-way radius of 60 feet minimum and a surfacing radius of 50 feet minimum.

(vii)

Frontage roads and permits. Where a residential subdivision abuts a State highway
or County Highway, a frontage road may be required to reduce the number of
approaches onto the highway. Developer shall obtain an approved approach
permit from WYDOT to access a State highway, and an approved license from
County Road and Bridge to access a County Highway.
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4.3

Variances

(a)

The applicant may request a variance from the design standards and infrastructure requirements
of Section 7, Subdivision Design Standards. The Board may approve a variance when it finds that
all of the following conditions are met:
(i)

The variance will not be detrimental to the public health, safety or general welfare or
injurious to other adjoining properties.

(ii)

Due to the physical surroundings, shape or topographical conditions of the property
involved, strict compliance with the regulations will impose an undue hardship on the
owner. Undue hardship does not include personal or financial hardship, or any hardship
that is self-imposed.

(iii)

Any variance granted shall constitute the minimum adjustment necessary to alleviate the
hardship.

(iv)

The variance will not cause a substantial increase in public costs, now or in the future.

(v)

The variance will not result in a subdivision that conflicts with any adopted Comprehensive
Plan, Land Use Map or Zoning Regulations.

(vi)

The variance is consistent with the surrounding community character of the area.

(vii)

The variance is consistent with the intent and purposes of this Chapter.

(b)

All requests for variances shall be submitted in writing and will be referred to the Commission for
comment and recommendations prior to any action being taken by the Board. The findings and
actions of the Board with respect to each variance request shall be stated in writing in the
minutes of the Board and a copy thereof provided to the Department. In granting approval, the
Board may require such conditions which will ensure substantial compliance with the objectives
and standards of these regulations

(c)

An application for a variance shall be submitted after the application and plat, if required, for
which the variance is sought has been reviewed and acted upon by the Commission. The
provisions of any variance granted by the Board shall be incorporated into the subdivision plat or
relevant document.

Exhibit 'A' September 16th 2021 Sketch Plat Submittal

MEMORANDUM

TO:

Campbell County Planning Commission

FROM:

Sam Proffer, Planner and Zoning Administrator

SUBJECT:

Pasek Sketch Plat Submittal

DATE:

September 16th Planning Commission Meeting

Dear Planning Commissioners:
Chris and Mandi Pasek own a parcel of land that is adjacent to the Parks Estates development off
Shiplap Spur. (See attached locater map.) They are exploring the options available to them for
development of the property and have requested a viewing of a sketch plat in accordance with
Chapter 6 Subdivision Regulations Section 6.4.
The sketch plat review is an opportunity for the applicant to receive feedback from the Planning
Commission. Please see the excerpts from Chapter 6 below for specific guidelines.
•

Sketch Plats are optional and may be used for Major Subdivisions only. The applicant may elect to
submit a sketch plat of a proposed subdivision to the Commission prior to submitting a Major
Subdivision Preliminary Plat.

•

The purpose of the sketch plat procedure is to identify any problems or concerns with the proposed
development before expenses are incurred in the preparation of a Major Subdivision Preliminary Plat.
No official action is required of the Commission or the Department other than to offer comments on
the proposal.

•

The Commission shall review the sketch plat for conformance with general planning, engineering, and
public improvement requirements as presented in this Chapter and with any special requirements the
Commission may deem necessary. Commission and Department shall provide their comments to the
applicant within 14 days after the meeting at which they reviewed the Sketch Plat.

Included in this submittal are copies of correspondence from our office and WYDOT for your review.

Sam Proffer
Enc. 8-18-21 Meeting Minutes, 8-26-21 WYDOT email Correspondence, Public Works Letter

9/8/21, 2:17 PM
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Soil Map—Campbell County, Wyoming, Southern Part

Map Unit Legend
Map Unit Symbol

Map Unit Name

Acres in AOI

Percent of AOI

106

Arwite-Elwop fine sandy
loams, 6 to 15 percent
slopes

38.4

2.2%

131

Deekay loam, 0 to 6 percent
slopes

20.7

1.2%

132

Deekay-Moorhead loams, 0 to
6 percent slopes

18.3

1.0%

133

Deekay-Moorhead loams, 6 to
15 percent slopes

97.4

5.6%

134

Deekay-Oldwolf loams, 0 to 6
percent slopes

49.2

2.8%

135

Deekay-Oldwolf loams, 6 to 15
percent slopes

316.1

18.1%

136

Deekay-Ziggy loams, 0 to 6
percent slopes

26.1

1.5%

138

Echeta-Cromack clay loams, 6
to 15 percent slopes

60.7

3.5%

164

Lismas-Sabatka-Badland
complex, 3 to 45 percent
slopes

17.7

1.0%

165

Jayem fine sandy loam, 6 to 20
percent slopes

16.2

0.9%

166

Jaywest loam, 0 to 6 precent
slopes

37.8

2.2%

167

Jaywest-Moorhead loams, 0 to
6 percent slopes

65.2

3.7%

168

Jaywest-Spottedhorse loams,
0 to 6 percent slopes

95.6

5.5%

169

Julesburg fine sandy loam, 0 to
6 percent slopes

0.1

0.0%

182

Moorhead loam, 0 to 6 percent
slopes

0.8

0.0%

184

Moorhead-Leiter clay loams, 6
to 15 percent slopes

54.5

3.1%

189

Oshoto-Moorhead loams, 0 to
6 percent slopes

38.9

2.2%

205

Samday-Savageton clay
loams, 3 to 15 percent
slopes

113.5

6.5%

207

Cromack-Fairburn-Ucross
complex, 3 to 20 percent
slopes

75.4

4.3%

216

Theedle-Kishona-Shingle
loams, 3 to 30 percent
slopes

36.2

2.1%

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey
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Soil Map—Campbell County, Wyoming, Southern Part

Map Unit Symbol

Map Unit Name

Acres in AOI

Percent of AOI

218

Theedle-Turnercrest-Kishona
complex, 3 to 15 percent
slopes

125.8

7.2%

220

Pitchdraw-Ashollow-Niobrara
complex, 3 to 30 percent
slopes

84.9

4.9%

223

Ucross loam, 1 to 9 percent
slopes

10.5

0.6%

224

Ucross-Iwait loams, 0 to 6
percent slopes

0.4

0.0%

225

Ucross-Iwait-Fairburn loams, 3
to 30 percent slopes

58.1

3.3%

238

Vonalf-Xema fine sandy loams,
3 to 10 percent slopes

4.0

0.2%

239

Ironbutte-Fairburn-Mittenbutte
complex, 6 to 40 percent
slopes

36.2

2.1%

241

Ironbutte-Ironbutte, thin solum
channery loams, 6 to 40
percent slopes

59.8

3.4%

242

Ironbutte-Deekay-Moorhead
association, 3 to 30 percent
slopes

124.4

7.1%

250

Ziggy-Ucross-Oldwolf loams, 3
to 15 percent slopes

66.3

3.8%

1,749.1

100.0%

Totals for Area of Interest
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